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MOJIO’KEHHSA
PO arapart anessiiHoro cyay JHinponeTpoBCchKoi 001acTi
I. 3aranbHi no0KeHHS

1. Anmapat anensmiitHoro cyay HimponeTpoBchkoi obnacti (mani — amapar
CyIy) 3IIHCHIOE OpraHizaiiitHe 3abe3nedeHHss poOOTH CyIy BiAMOBIIHO 10 3aKOHY
VYxpainu "[1po cynoyctpii i craryc cynnis'.

2. V cBoil misnpHOCTI amapar cyay kepyerbest KoHctutyuniero VYkpainw,
3akoHaMu Ykpaigm "ITpo cynoycrtpiit i craryc cymmis" Ta "IIpo mepxaBHy
cityx0y", IHIIMMH HOPMAaTHBHO-TIPAaBOBHMH aKTaMH, IIOJIOXKEHHSIM IIpO arapar
Cymy, pilleHHsSIMHU 300piB CyAiB, a TaKOX HaKa3aMH i PO3MOPSIKEHHSIMH TOJIOBU
CyIy, HaKa3aMH KepiBHHKaA amapaTy Cy.ay.

3. 'onoBa cyny KOHTpOJIOE €(heKTUBHICTh AISJIBHOCTI anapary Cya1y, BHOCUTb
MOJaHHSl TPO IMPU3HAYEHHS Ha IOcCaly KepiBHUKa arapary Cydy, 3acTyITHHKa
KepiBHHKa arapary CyAy Ta Mpo 3BUIBHEHHS IX 3 IOCaJ, a TaKoX IIpo
3aCTOCYBaHHS 320X04eHb a00 HaKJa/IeHHS NUCLHUIUTIHAPHUX CTSATHEHB BiAIOBITHO
110 3aKOHOJIaBCTBA.

4. TTomoXxeHHS TPO amapar Cyay po3poOJISIETHCS KEPIBHUKOM arapary Cyzy
Ha migcraBi THWIIOBOTO TOJIOKEHHS, IOTOKYEThCs JlepKaBHOIO —CYIOBOIO
aJMiHiCTpalielo YKpaiHu Ta 3aTBEPIXKY€EThCS 300paMu CyIIiB.

5.CtpykTypa 1 IITaTHA YUCENBHICTh anapaTy Cydy 3aTBepIXKyIOThCS B MEKax
BUJATKiB Ha yTpUMaHHA cyay Jlep’kaBHOIO CyJOBOIO aaMiHiCcTpalieo YKpaiHu 3a
MIOTOJKEHHSIM 13 TOJIOBOIO CY[Ty.

6. B amapari cymy yTBOPIOETBCS KaHUENSpis, SKa IIOJEHHO IPOTArOM
poGodoro yacy cyay 3abesnedye NPUMHATTS Ta PEECTPALil0 JOKYMEHTIB, IO
IOJAIOTECS 1O cyny. KaHmenspis Tako)X BHUKOHY€E I1HINI 3aBJIaHHS, BU3HAYEHI
IOJIOXKEHHSM, IO 3aTBEPIXKY€ETHCS KEPIBHUKOM amnapary Cyay.
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B amapati cygy MOXYTh YTBOPIOBATHCS YIPaBIiHHSI Ta BigAild, IO
3MIACHIOIOT, CBOI (DYHKIII Ha TMiJCTaBl MOJOXKEHHS MNpO YHpaBlIiHHS, BLIILT,
3aTBep/HKEHUX KEPIBHUKOM arapary Cyzy.

7. Ho amapaTy cyay BXOISTh CEKpeTapl CyJIOBOTO 3aciiaHHf, CyIOBI
PO3IOPSATHUKHA, KOHCYJIBTAHTH, 1HII Jep)KaBHI cIIy>kKOOBIl, a TAKOX MpaliBHUKH,
SKi BUKOHYIOTh (PYHKIIiT 3 00CIyroByBaHHS arapary Cymy.

[TpaBoBH# cTaTyc MpalliBHUKIB amapary CyAy BH3HAYA€ThCS 3aKOHAMH
Yxpainn "IIpo cynoyctpiii 1 cratyc cyaniB", "Ilpo nepkaBHy ciyx0y", IHIIUMU
3aKOHAMH Ta HOPMATHBHO IIPaBOBHMH aKTaMH YKpaiHH, BiANOBIIHUMH
HOJIOXKEHHSIMH Ta [TOCaJI0BUMHU iHCTPYKIISIMH.

8. Hns kagpoBoro Ta ¢iHaHCOBOTO OOCIYTrOBYBaHHS O amapary Cyay
MIPUKPITUIIOIOTHCS TTOMIYHUKH CYIIB.

IIpaBoBUi cTaTyc Ta YMOBH HisSUIBHOCTI HMOMIYHHKIB CYHJiB BU3HAYAIOTHCS
3akoHoM VYkpainu "IIpo cymoycrpiit i craryc cymmiB" i IlomoxxeHHsiM mpo
IIOMIYHMKA CyAJAl CyAy 3arajbHOi IOPUCOUKLII, 3aTBEp/KEHOro pimieHHAM Pamu
cynniB Ykpainu Bim 25 Oepesns 2011 poky Ne 14. Ha mnoMidHHKIB CyauiB
NOLIMpPIOEThC Ais 3akoHy YKpainu "lIpo nepxasHy ciryx0y".

II. OcHoBHi ¢pyHKIi anapaTy cyay

- 9. BinnosinHo 1o 3akoHy Ykpainu "IIpo cynoycrpii i cTaTyc cyaaiB" amapar
CyIy BUKOHY€ Taki QpyHKIIT i3 3abe3nedeHHs poOOTH Cyny:

1) y cohepi opzanizauiunozo 3abe3neueHHnA:

3MIACHIOE BUKOHAHHS HakKa3iB 1 pO3IOPS/DKEHb TOJOBH Cydy, HakKasiB
KepiBHHUKA amapary Cyay;

3MIMCHIOE BENEHHs CYJOBOI CTaTUCTHKH, 3abe3nedye MiArOTOBKY
aHAITUYHHUX IOBiJOK, TaONWLb, y3aralbHEHb 3 MUTaHb CYJOBOI CTATHCTUKH Ta
31MCHIOE aHalli3 CyAO0BOI IPAKTUKH;

dbopMy€e CTATUCTHYHI 3BITH NMPO poOOTYy CyAy, OMVIAAU CTATHCTHYHHUX JAHUX
TIPO MiICYMKH AisUTBHOCTI CYLY;

3abe3nevyye OONIK Ta y3aralbHEHHs IPOMNO3MILiH i 3ayBaK€Hb, BUCIOBICHHUX
Ha 300pax CyiB Cyay;

3a0e3reyye OpraHizaliio Ta NPOBeNeHHS CYyJOBHX 3acifiaHb, poOouux Hapas,
MiXKHapOJTHUX 3yCTpiuei, mpec-KoH(pepeH1ii Ta 1HIINX 3aX0iB;
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_Oepe y4acTp y IMIATOTOBLI MPOEKTIB MEPCIEKTUBHUX 1 IOTOYHUX TIUIAHIB
pobotu cyny, 3abe3reyeHHi X BUKOHAHHS, TOTY€ aHAIITHYHI MaTepialid LIOI0 1X
peaizarii;

OpraHizoBye NpHHOM TpoMalsH, pO3MJIs] iX NMPONO3WLiH, 3asB i cKapr, LI0
HAJXOMAATh 0 CYLY; '

Oepe y4yacTh y poOOTI 3 TIaHyBaHHS Ta IMPOBEINCHHS MOOiTizamiitHol
MiZITOTOBKHU B CyAl B YMOBaX BOEHHOT'O CTaHy;

Oepe y4acTh y 3abe3nedeHHi Oe3neku CyIiB i MpaliBHUKIB anapaTy Cyay B
yMOBaX HaJI3BUYANHUX CUTYyallil Ta HAA3BUYAHHOTO CTaHY;

3a0e3nedye po3poOsIeHHs MPOEKTIB BIAMOBIIHUX aKTiB CTOCOBHO OpraHizallii
BHYTPIIMIHBOT AISLTBHOCTI CYAY;

2) 'y ciepi OokymenmansHozo ma  iHPOpMAUIAHO-MEXHIYHO20
3abe3neueHHA:

3abe3nedyye BeIEHHsS I[POTOKONIB 300piB CyIniB cynay, Hapazn, mpec-
KOHGEpeHIIi# Tomo;

3abe3neuye BeleHHS O KypHamiB (IIPOTOKOJIIB) CYIOBOTO  3acigaHHS,
GbikCcyBaHHS CyIOBOro mnpolecy (CyIOBUX 3aciflaHb) TEXHIYHHMH 3aco0aMy,
IpOBEJeHHS BiIeOKOH(epeHLiii;

3a0e3neyye BEAEHHS KOHTPOJIBHUX NPUMIPHUKIB aKTiB 3aKOHOJABCTBA
Ykpaiuy;

po3pobnse Ta 3AIMCHIOE 3aXOAU IIOAO 3a0e3NeyeHHs] PeXXUMy CEKpeTHOCTI,
MOCTIAHOTO KOHTPOIIO 32 1X JOAEPKAHHSM;

3abe3mnedye HaJIeXXHY oprasizauilo poOOTH 3 JOKyMEHTaMH B amapari Cyny,
IPaBUIBHICTh iX OGOPMIIEHHS Ta CBO€YACHICTH IIPOXOMKEHHS, IpHUIMaHHS,
peectparlii i ekcrieguLiAHOT 00poOKY;

aHayli3ye, OIpalbOBye Ta JIOCTaBisie CIyX0OBYy  KOpPECHOHIEHIIIO
BIJIMTOBIIHUM aJjpecaTam;

BIIPOBAKY€ NIEPEOBI TEXHOJIOTIT opradizallii poboTH 3 JOKyMeHTaMH B Cy[Ii;

3abe3neyye OIMpalfOBaHHS, MAPYKyBaHHS, THpPaXyBaHHsS MarepialiB Ta
IOKYMEHTIB, TOB'A3aHUX 13 IISITBHICTIO CYAY;

3a6e3neqye PO3CHNIaHHA B YCTAHOBJICHOMY IIOPAIKY CYAOBHX piHleHB, a
TAaKOX CyAOBUX IIOBi,I[OMJ'IeHB Ta BHKJIHKiB;
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3abe3reuye MiNTOTOBKY 1 CKJIaJaHHS INOKYMEHTIB BIAMOBIIHO 1O HYHHHOTO
3aKOHOJABCTBa Y KpalHU Ta iHCTPYKLII 3 AUTOBOACTBA Y CY/i;

Opra”i3zoBy€ KOPHUCTYBaHHs, OOJIK Ta 30epiraHHi JOKYMEHTIB CYIY,
KOMIIEKTYBaHHSl apXiBy, IiATOTOBKY AOKYMEHTIB Ta apXiBHUX CIpaB s
nepenayi IX y BCTAaHOBJIEHOMY MOPSAKY Ha MOCTiHHe 30epiraHHs 4M 3HUILEHHS, a
TaKOX 3a0e3reuye JOTpUMaHHS peXUMY CEKPETHOCTI;

3abe3neuye (QYHKIiOHYBaHHS, METONUYHE 1 TEXHOJIOrIYHE BeICHHS
BiAnoBigHMX ©0a3 gaHuX  iHbOpMaUIMHUX  KOMI'IOTEPH30BAHHX  CHCTEM
IHAMBIIyaJIbHOTO Ta KOJIEKTHUBHOTO KOPUCTYBaHHS;

3ailicHIoE iHpopManiiiHO-TexHiuHe 3a0e3MeueHHs] CYIOBHX 3aciaHb, 300piB
CYIiB,;

oprasizoBye 6i6aioTeuHO-iHPOpMaliiiHy poOOTY B CYIi;

3abe3nedye (QYHKLIOHYBaHHS aBTOMATH30BaHOI CUCTEMH [OKYMEHTOOOIry
CyJly, aBBTOMaTHU30BaHOT'0 PO3MNOJiIY CIIPaB MiX CYIIIMH,

3abe3nedye 3aX0AM B3aeMOZIl cydy i3 3acobamu MacoBoi iHdopMalii;
3a0e3neyye NiAroTOBKY Ta NOLIMPEHHS MaTepialliB MPO MisIBHICTE CYAY;

BUBYA€E Ta Yy3araJlbHIOE IIUTaHHS, SKi TOPYLIYIOTHCS TpoMaisHaMH B IX
3BEPHEHHAX BIANOBIAHO 10 BUMOT 3akoHy Ykpainu "[Ipo 3BepHeHHs rpomaasn";

opraHizoBye poOOTy IIOZO0 BUKOHAHHS BUMOT 3akoHy Ykpainu "IIpo moctym
1o my6nivHoi iHpopMarii";

3aiticHIOE iH(dopMallifiHe HalTOBHEHHS BeD-caiiTa Cyy;
. 301HACHIOE OpraHi3alilo JOCTyNy KOPUCTYBauiB (CyIiB 1 MPaLliBHHUKIB anapaTy
cyny) no €IUHOrO IEpXKaBHOTO PEECTPY IOPUAMYHHX Oci0O Ta ¢i3udHHX 0ocid —

HiANPHEMIIIB 1 KOHTPOIb 32 JOTPUMAaHHSIM BUMOT IIOJI0 3aXUCTY iHdopMmallii;

3abe3nevuye HaJCUNIAaHHS eJIEKTPOHHUX KOIi CyAOBHUX pillleHb A0 €IMHOTO
PEECTpPY CYNOBHX PillIEHB;

BXKHUBA€E 3aXO/iB 00 3a0e3reueHHs ITiIIMUCYBayiB KIIIOYaMU €eJeKTPOHHOIO
MGPOBOro MIAMUCY; .

3iHCHIOE OOJIIK MaTepialliB CyZI0BOi MPAKTUKH, NPUMaE y4acTh Y BUBUEHHI
Ta y3arajlbHEeHHi CyIOBOI IIPAKTHUKU;

3) y coepi inancosozo, Kaopoeozo, mamepiaIbHO-MEXHIYHO20
3abe3neueHHA:



5

po3po0iisie MPOEKTH INTATHOTO PO3MHCY Ta KOUITOPUCY BUIATKIB Ha
yTpUMaHHS CyAdY;

3a0e3nedye MiAroTOBKY MPOIO3HLiH o0 o6csTiB dhiHaHCYBaHHS CYLY;

3abe3reuye NOTPUMaHHS B CyJli BUMOT IITaTHOI, (hIHAHCOBOI, KacoBOl i
PO3paxyHKOBOT IUCIUILTIHH;

3MiliCHIOE 3axoau MO0 (iHAaHCOBOrO, KaapoBOro 3abesneueHHs CYyIIiB Ta
IpaLiBHUKIB amapary Cyay;

3abesneyye pobOTy 3 KagpaMu amapaTy CyLy Ta BeIEHHS KaJpoBOro
I1JIOBOJICTBA CYLY;

3abe3mnedye peanizallilo Jep>XaBHOI NMONITUKH y cdepi AepKaBHOI CIyxOHu 3
TUTAHb YIPaBIiHHS [IEPCOHATIOM CYIY;

3J1iCHIOE 100ip IepcoHaNy Cyay;

3abe3nedyye oOpraHizallilo 3axoliB 3 IIABUIICHHS piBHA npodeciiHol
KOMIIETEHTHOCTI ITepCOHATY CYAY;

3MIACHIOE OKyMEHTalbHEe OGOpMIIEHHS BCTYIy Ha JAEpXaBHY CIykOy, il
IIPOXOXKEHHSI Ta NIPUITMHEHHS,;

3[IACHIOE aHaJiTUYHO-KOHCYJIbTaTUBHE 3abe3reueHHs poOOTH KepiBHHKA
JIEpP>KaBHOI CIIY»OU B Cy[l 3 MUTaHb YIPaBIiHHS MEPCOHAIOM Ta BHOCHTH HOMY
BIJIMOBIAHI MPOMO3KLIT 100 BAOCKOHATIEHHS POOOTH 3 IEPCOHATIOM CYIY;

3abe3neuye y B3aeMmogii 3 JlepkaBHOIO CYZJOBOKO aAMiHIiCTpalli€ero YKpaiau Ta
TEPUTOPIAUTEHUMHU yIpaBliHHSIMU [lep>kaBHOI. cyqoBoi amMiHicTpanii YkpaiHu
CYIiB Ta MpaliBHUKIB amapary cyay HeoOXigHumu 3aco0amu 3B'3Ky Ta IHIIOKO
OPTTEeXHIKOI0, 3AIHCHIOE rocroiapchke 00CIyroByBaHHS Cy1y;

MIPOBOAUTH 1HBEHTApU3allil0 MaTepialbHUX LIHHOCTEH, IPOIIOBUX KOIITIB Ta
pPO3paxyHKIB;

3MIMCHIOE MaTepiaJIbHO-TEXHIYHE 3a0e3ledeHHs CyLy B MeXXaX HasBHUX
KOIIITIB;

- 3a0e3mevuye JOTPUMaHHs BUMOT 3akoHy Ykpainu "IIpo oxopoHy npari".
III. KepiBuuk anaparty cyay

10. AmapaT cyay O4ONIO€ KepiBHUK arapaTy Cyny.
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KepiBHuka amapaty cyqy Ta HOro 3acTyllHMKa TIpU3HAYae€ Ha Tocagy Ta
3BinbHAE 3 mocaau lonoa JlepkaBHOI CyIoBOi aaMmiHicTpalii YKpaiHu 3a
1OJaHHSM TOJIOBH CYIIy. '

11. Ha nocany kepiBHUKa amapary CyJy [pHU3HaA4aeThes ocoba, ska Mae
BUIILy IOPUJIUYHY, €KOHOMIYHY OCBITY a0o0 BHUIYy OCBITY B raiysi Jep>KaBHOIO
yIpaBIiHHS 3 OCBITHBO-KBaliQikalliiiHUM piBHEM clienianicta abo Marictpa, cTax
poboTH 3a haxoM Ha rocajnax Aep>kaBHOI CiIykOH MeBHOI rpynu/marpynya abo Ha
BIMOBIAHUX MOCaZiaX B OpraHax MiICIeBOTO CaMOBPSAYBaHHS HE MEHIIe II'SATH
POKIiB M cTaxk poOOTH 3a PpaxoM B iHIIMX chepax He MeHIIIe CEMU POKiB.

12. KepiBHUK anapaTy cyay HiJ3BITHHI 300paM CyIJiB BiJITOBITHOTO CYAY.

3aoxoueHHd abo0 HakJIaJAeHHS JUCHUUIUIIHAPDHOTO CTATHEHHS CTOCOBHO
KEepiBHUKA amnapary CcyQy Ta HOro 3acTYIHHKAa 3acTOCOBYETHCA [ 0JOBOIO
HepxaBHol cymoBoi aaMiHicTpanii YKpaiHu 3a IOJAHHSM TOJIOBU BiATIOBIIHOIO
cyay. '

13. KepiBHUKY amapaTy cyay Oe3mocepemHbO IIiIIOPSIKOBaHI 3aCTYIHHK
KepiBHHKa arnapary Cyny, KepiBHHKHU CTPYKTYPHHX MiAPO3/iiB anapaTy cyay.

14. KepiBHHK anaparty Cydy BiIIIOBiIHO A0 HaJaHUX IIOBHOBa)KEHb:

3mificHIoe  Oe3mocepenHe KEpiBHUITBO — amapaToM  Ccyny, 3abesneuye
opraizauilo poOOTH CTPYKTYPHHX IIiIPO3AUIIB Cydy, IPalliBHUKIB anapaTy Cyidy,
iX B3a€EMOJIiI0 y BUKOHaHHI 3aBaHb, [IOKJIa/IEHUX Ha anapar Cyay;

B3aemozie 3 JlepkaBHOIO CYHOBOIO anMiHicTpauiero Ykpainu, 3 ii
BIAMOBIAHUM  TEPUTOPIAIBHUM  YIPaBIIHHAM, OpraHamMu  CYyAJiBCHKOTO
CaMOBpSAyBaHHS, OpraHaMH Jep)KaBHOI  BJIagd, OpraHaMHd  MiCLIEBOTO
CaMOBpSIYBaHHs, iHIIMMM YCTAHOBAMH # opradizamismu, 3acobamMu MacoBOl
iHdopmarii 3 muTaHb 3abe3nedeHHs AiSNbHOCTI CYyAY;

OpTraHi30By€ Ta KOHTPOJIOE BENEHHS MIOBOJCTBA B CyAl BIAMOBIIHO [0
iHCTpyKUIT 3 J1JTOBOJCTBA;

3abe3mnedye MiIrOTOBKY IUIaHIB pobOTH Cyay, SKi 3aTBEPIKYIOTHCS TOJIOBOIO
CYZy, & TAKOX 3IIFCHIOE KOHTPOJIb 38 BUKOHAHHAM 3aIllIaHOBAHUX 3aXO0/iB;

_3aTBEpPIIKY€ IJIaHU POOOTH CTPYKTYPHHUX MIAPO3ALIIB CYaY;

KOOpAWHYE 3IIHCHEHHS OpraHizauiiHHX 3aXO[iB I[OJ0 MIATOTOBKH
ONepaTUBHUX Hapa]l, BAKOHAHHS iHIINX 3aBAaHb;



7

3MIMCHIOE 3aXOIU IIONO 3a0e3reueHHs HAJIXKHUX YMOB HiSTBHOCTI CYIIIB
Ta IpalliBHUKIB amnapary cynay, 1HQopMaliiHO-HOPMAaTUBHOTO 3abe3neveHHs
1X NiSJIBHOCTI,

opraHizoBye Ta 3ale3nedye po3poONieHHS 1 MOJAHHS Ha 3aTBEPIKCHHS B
YCTaHOBJIEHOMY NOPSAKY CTPYKTYpPM Ta IITaTHOI YHUCENBHOCTI amapary cyay, a
TaKOX KOILUTOPUCY BUJATKIB HA YTPUMaHHS CY/IY;

3aTBEPJIKY€E IMOJOXKEHHS NP0 CTPYKTYPHI MiIPO3ITH Ta MOCAMOBI iIHCTPYKILT
MpaliBHUKIB ariapary cyay;

OpraHi3oBy€ Ta KOHTpOJIOE poOOoTy 3 (iHAHCOBOIO Ta KaapOBOIO
o0ciIyroByBaHHs anapary Cyay;

3a0e3neuye BUKOHAHHS TMpaliBHUKaMU amapaty lIpaBuil MOBeIiHKH
NpaliBHUKa  amnapary Cyay, 3aTBep/DKeHHX  pimeHHsM Pamgu  cyamis
VYkpainun Bix 6 motoro 2009 poxy Ne 33, a Takok NpaBmil BHYTPIilIHLEOTO
TPYAOBOT'O PO3IMOPSIAKY 1 TPYHAOBOI AUCUHUILIIHHY;

€ KEepIBHHUKOM JepXaBHOI CIyXOH cyny, 3abesmeuye peanisaliio €IWHOL
JepKaBHOI MOJIITUKH Y cdepi AepiKaBHOI CITyXOu;

3aTBep/Kye npodini mpodeciiHOl KOMIETEHTHOCTI Iocan JaepKaBHOI
CIyx0H Ta BHUMOTH 1O OCBITHBO-IIpOQeciHHOro piBHS, HANpsIMy IIiATOTOBKH

(cewiasbHOCTI ), HOCBiAY POOOTH Ta iHIII BUMOTH;

OpraHi3oBy€ IPOBEACHHA KOHKYpCY Ha 3alHATTS BaKaHTHHX I[OCa
Jep>KaBHOI CIIyKOH Ta 3a0e3neuye Horo nMpo3opicTh i 00'€KTHBHICTS;

npU3Hadae ocid Ha Mocaay ep>KaBHOI CITy>kOH Ta 3BUTBHSE 1X 3 IMOCA;

IIPUCBOIOE PpaHTU JepXaBHUM cIyXOOBLsIM, SKi 3alMaroTh IOCAIH
JepXaBHO1 CIIyX0Hu;

BUKOHYE (YHKIii poGOTONaBLs /8 NMpaliBHUKIB amapaTy Cyly, sKi He €
JIepXKaBHUMH CITY>KOOBIISIMU;

3abesredye OpraHizalliio MiIBUIICHHS pPiBHS NpodeciifHol KOMIIETEHTHOCTI
JEep’)KaBHUX CIIY>KOOBLIB;

3abe3neyye oOpraHizamilo JAepXkaBHOI MNONITHKA Yy cdepi npodeciiiHoro
PO3BHUTKY IMpalliBHHUKIB;

3abe3mneuye eexTHBHE GYHKIIOHYBAaHHS CHUCTEMU OLIIHIOBAHHS pe3yJbTaTiB
cIy00BO1 IiSTBHOCTI ep>KaBHUX CIIy>KOOBILiB;



3abe3neyye  JOTPUMAaHHA  JEP)KaBHUMH  CIIY)KOOBISIMH  CITy>KOOBOI
JUCLUILIIHY,

NpUiiMae B MeXaxX CBOIX IIOBHOBAXEHBb DIIIEHHS PO 3a0X0YEHHS IepKaBHUX
CJy>kOO0BIIiB Ta MPUTATHEHHS X 1O JUCIUIUIIHAPHOI BiANOBIAAJIBHOCTI;

" 3JiHCHIOE 1HIII MOBHOBa)XXEHHSI KepiBHUKA JIep>XKaBHOI CJIyKOU B AepKaBHOMY
oprati BiinmosigHO A0 3akoHy Ykpainu "[Ipo nepxxaBHy cmyx0y";

3MIMCHIOE OpraHizamiiiHi 3axonud W00 MIATPUMAHHS TPUMIINEHHS CYyIy
B CTaHi, NPUAATHOMY JJisS HaJeXXHOro HOro (QYHKIIOHYBaHHS, IIPOBEICHHS
KariTaJIbHOTO Ta IIOTOYHOTO PEMOHTIB, TEXHIYHOTO OCHAIIICHHS
IIPUMIIEHb, iHQopManifHO-TEXHIYHOTO 3a0e3mneyueHHs, CTBOpEHHS
Oe3neyHuX i KOM(QOPTHUX YMOB IS CYI[iB, NMPaliBHUKIB amapary Cyny Ta ocio,
ki nepeOyBaloTh y Cyi;

3abe3neyye BUKOHAaHHA pilleHb 300piB CyAOiB 3 NHUTaHb BHYTPIIIHBOL
JUSTIBHOCTI CYRY;

3NIMCHIOE oOpraHizaliiiHe 3a0e3redyeHHS BeOEHHS CYJIOBOI CTaTHCTHKH,
IiTOBOACTBA, 001Ky Ta 30epiraHHs CyJOBUX CIpaB, HAJIEKHOTO BEJICHHS apXiBy Ta
pobotu 6ibnioTexku cyny;

opraHizoBye 0OJiK, BHJady, 3HUIIEHHA IOCBiAYeHb NpALiBHUKIB amapary
CyZy, TOMIYHUKIB CYyI/liB; :

OpraHizoBy€ KOHTPOJIb 3a OOJIKOM pEYOBHX JOKa3iB, HE MPUEAHAHUX [0
CIPaBH, BXXHMBAE 3aXO0JiB II0J0 OOJNaJHAHHS CICLIAIBHUX MPUMIIIEHb I CXOBHII
Ui 1X 30epiraHHs;

BHKOHYE JIOpPyYEeHHS TOJIOBHU CyAy, pillleHHsS 300piB CyAdiB IIOIO
oprasizaniiHoro 3abe3neyeHHs QiAIbHOCTI CyAdY.

15. KepiBHUK amapaTy Cyqy B MexXaX IOBHOBa)X€Hb, HaJaHUX HOMY 3aKOHaMH
Vkpainn "Ilpo cymoyctpidi i1 craryc cymmis", "IIpo nepxaBHy cayx0y",
BUa€ HaKa3W 3 KaJAPOBUX IHTaHb IOJ0 MPAaLiBHUKIB amapaTy cyay (AepkxaBHHX
Cy>KOOBIIIB, TpalliBHUKIB, $Ki BHUKOHYIOTh (yHKLII 3 0OCIyroBYBaHHs),
a TaKkoX IIOJ0 IIOMIYHMKIB CyAdiB (3a TMOJaHHSAM CyJAJAi) CTOCOBHO
IpH3HAYeHHS Ha I[OCaiy, 3BUIBHEHHSA 3 IIocaj, MepeBelleHb Ha 1HIII
mocaad, MpPOCYBaHHA IO  CiIyx0i, BCTAaHOBIEHHS paHIIB  JAep>KaBHUX
CIy’)KOOBI[IB, HaJaHHS BIAMYCTOK, 3acTOCYBaHHS 3a0XO4YeHb, HaKIaJAEeHHA
IMCLMILTIHAPHUX CTATCHEHb, INPOBEACHHS ILOPIYHOIO OLIHIOBAHHS pe3yJIbTATIB
ciy)k00BOi JiSITBHOCTI, a TakoX 3 agMIHICTpaTUBHO-TOCIOAAPCHKUX ITHUTaHb
(BiapsUKEHHs, IMiJBUIIEHHS piBHs NpodeciiiHoi KBamidikamii (KOMIETEHTHOCTI)
NpalliBHUKIB amapaty cyay).
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16. KepiBHuK anapary cyfly Hece NEPCOHAIBHY BiANOBIIANBHICTL 33 HAJIEXHE
opraHizailiine 3a0e3medeHHs NISUIBHOCTI CYyNy, CYANiB Ta CYIOOBOTO IIpoliecy,
(GhyHKIIIOHYBaHHS aBTOMaTU30BaHOI CUCTEMH JTOKYMEHTOO00Iry cyny.

17. KepiBHUK amapaTy Cyay 3BITye Tiepen 300paMu CyJJiB IpO HisTBHICTD
amapary Cyny.

300pu cyAaiB MOXKYTh BUCJIOBUTH HEJOBIPY KEPIBHUKY arapary Ccyay.

.Y 3B'I3Ky 3 BHCIIOBJIEHHSM HENIOBIpH, KEPIBHUK amapary Cyay 3BiIbHSIETHCS 3
nocagy y IOpSAIAKY, BCTAaHOBJIEHOMY YacCTHHOK TpeThoro crarti 149 3akony
VYkpaiuu "Ilpo cynmoycrtpiit i craryc cyamiB", 3 moTpumaHHsSM Bumor Komekcy
3aKOHIB Ipo Hpaio Ykpainu ta 3akoHy Ykpainu "IIpo nepxxaBHy ciyx0y".

18. Ha yac BiACYTHOCTI KepiBHMKA arapary Cyay HOro oOOB'S3KH BHKOHYE
3aCTyIHUK KepiBHUKA anapary.

[loBHOBa)K€HHsS 3acTyNmHUKA KepiBHMKA amapary CcyJay BH3HAYaroThCH
MI0CaI0OBOIO 1HCTPYKII€IO, SIKA 3aTBEP/KYEThCA KEPIBHUKOM arapary Cyy.

19. ¥V pa3i BiICYTHOCTI 3acTyIHHKa KepiBHHMKa amapary Cyny THM4YacoBe
BUKOHaHHs OOOB'SI3KIB 3a IOCAJOI0 BIJCYTHHOIO KEpIBHUKA amapary cyay
(TMM4YacoBa Hempale3JaTHICTh, BiIPSIKEHHS, BIIITYCTKa, TOIIO) MOKJIAKAETECS Ha
iHIIOro mpaniBHYMKa amapaTy CyJdy HakKa3oM TOJIOBH CyAy; y pa3i BiAKpuUTTS
BakaHCil 3a [OCaNOl KEpiBHHWKA amapaTy CyAy — BHKOHAaHHS  OOOB'SI3KiB
TIOKJIaIa€ThCs Ha 1HILIOTO MpalliBHUKa amapaTy cydy HakazoM [onoBu [depkaBHOI
CyZoBoOi afMiHicTpanii YKpaiHu 3a [TOAaHHSIM I'OJIOBH CYIy.

20. KepiBHuk amapary cygy Ta HOTO 3aCTyIMHHK MAalOTh IIOCBIAYEHHS, IO
HiATBEPIKYIOTH iX 0C00Y Ta MOBHOBAXKEHHSI.

[TocBigueHHs KepiBHHUKA amapary CyAy Ta HOro 3acTymHHKa mianucye [ onosa
JlepxaBHOI Cy10BOI aaMiHicTpalii Y KpaiHu.

21. IllopivHi Ta 1OAATKOBI BiAITyCTKH KEPIBHUKY arapary Cyay, 3aCTyITHHKY
KepiBHHUKA anapary CyIy HaJaloThCs BIANOBIAHO Ao BUMOr Koxmekcy 3akoHiB Ipo
npaifo Ykpainy, 3akoHiB Ykpainu "Ilpo nepxaBHy ciayx6y" Ta "Ilpo Biamyctku'.
Haka3u mpo BIAMYCTKM KepiBHUKA amapaTy Cyay Ta 3acTyllHMKa KEepiBHUKA
armapaTy Cy[y BHAA€ rojioBa BIAMOBITHOTO Cyly 3TiIHO i3 3aTBEp/KCHUM IpadikoM
BIJIITYCTOK.

IV. KepiBHHKH CTPYKTYpPHHX MiAPO31ijiB Ta iHIII NPalIBHHKH anaparty
cyny

22. Jlo cxiiamy yOpaBJIiHHA anapary CyAy BXOISTh HE MEHIle JBOX BIIALIIB,
KOKEH 3 SKHX 4YHUCENBbHICTIO HEe MEHII SK II'STh mpauiBHUKIB. KepiBHUK
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VIIpaBJIiHHS, YHCEJIBHICTh IPAlliBHUKIB $SKOro HE IepeBHINye 16 oauHuLb,
MOX€E MaTH OJHOT'O 3aCTyNHHMKa — KepiBHHMKA Bingiry. Y pa3i KOJIH YHUCENbHICTH
TpAIiBHUKIB YIIPABIiHHS CTaHOBUTH NOHAJ 16 OOUHMIb, KEPIBHHK YIPaBJIiHHA
MOXe MaTd He OiNbIle JBOX 3aCTYMHHKIB, Y TOMY YHCJIl OJHOIO 3aCTyIIHHMKA,
SIKUI He OYOJIIO€ BiUTII. ' :

23. CamocTifinuii BiAAIT y CKIIAJi anapaTy CyJly YTBOPIOETECS 3 YHCENBHICTIO
HE MEHII SIK IT'SITh ITPalliBHUKIB.

KepiBuuk Bigmimy (sk caMoOCTiffHOTO, Tak 1 y CKJaJl yHpaBJiHHA) amapary
anelnsAUifiHoro CyIoy MOXe MaTH 3acTymHuKa. Taka mocaza MoXe BBOAMTHCH
y pasi, SKIIO YMCENbHICTh MPalLiBHUKIB y BiIiNI He MEHII SIK CIM OJMHULb.

24. KepiBHUK CTPYKTYPHOI'O [IAPO3/LTY anapary Cyay:

3MIHCHIOE KepiBHUIITBO JiSTBHICTIO CTPYKTYPHOTO MiAPO3iy anapary cyndy i
Hece IIepCOHANBHY BIAMOBIMANBHICTh 32 BUKOHAHHS 3aBliaHb, ITOKJIAJIEHUX
Ha 1el miapo3 i,

posnoziise o00B'SI3KM MIX IpalliBHUKaMH, a B pa3sl CIy*KOO0BOI HEOOX1JHOCTI
3MiHCHIOE Tepepo3nojil  000B'A3KIB MIDK HHUMH, 3ale3ledye IUIaHYBaHHS
poOOTH, HaJNeXXHUHA piBeHb TPYNOBOI Ta BHMKOHABCBKOI  JIUCLHMIUIIHH,
BEeJEHHS B MiAPO3IUII IIIOBOJICTBA, OpPraHi3oBYE€ B3a€EMOJII0 3 IHIIMMHU
ipo3aiiaMu anapary cyay;

oprasizoBye po0oTy 1 3a0e3medye KOHTPOJIb 3a CBO€YACHMM BHMKOHAHHAM
IpaliBHUKAMH CTPYKTYPHOTO MiApO3IUTy AOpy4YeHb, HakasiB 1 pO3NOpsIKEHb
TOJIOBU CYIy, HOr0o 3acTyIHMKIB, KepiBHHMKA amapaTy CyXy Ta HOro 3acTyIHHKA,
inbopMye iX Mpo pe3ynbTaTh BUKOHAHOI poOOTH;

BHOCHTH IPOMO3MIII IIOA0 NMpH3HAYeHHsS Ha Nocaiy, llepeBeleHHs Ha 1HIIY
nocanxy abo 3BiTBHEHHS 3 NOCaAM MpPAIiBHUKIB CTPYKTYPHOTO MiAPO3ALLY,
IPHUCBOEHHS IM YeproBOTO paHTy JepXKaBHOTO CITyKOOBLIS;

30iMCHIOE OLIIHIOBAaHHS pe3yJbTaTiB CIyk00BOi IisTIBHOCTI IIpalliBHUKIB
CTPYKTYPHOTO HiApO3Ainy, ski HoMy 6e3nmocepe[HbO MiANOPsAAKOBaHI;

NPEICTABISAE CTPYKTYPHHH TiApO3AiaA amapaTy CyAy Ha Hapazjax, IIo
IIPOBOJSATHCS B Cy/Il Ta anaparti Cyy.

'25. IlpaBa i OOOB'I3KM NpALIBHHUKIB Cyldy BHU3HAYAIOTBCS MOCATOBHUMH
iHCTPYKIisSIMH, 3aTBEPKEHUMH KEPIBHUKOM arapary Cyuay.

[TocanoBi IHCTPYKIII CYZOBHX PO3MOPSTHUKIB PO3POOISIOTECA Ha MiJCTaBi
[TonokeHHs PO CIyX0y CyIOBHUX PO3MOPSIHUKIB Ta OpraHisamiro ii JisSIbHOCTI,
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3aTBepIUKEHOro  HakazoMm JlepkaBHOI  cyfoBoi  aiMiHIcTpamii — YKpaiHu
Big 14 numasa 2011 poky Ne 112 Tta morospkeHoro pimeHHsM Paau cyzanis
Vkpainu Bix 24 uepBHs 2011 poxy Ne 32.

[TocamoBi iHCTpyKWii TIOMiYHMKA CyAOi pO3pOONSAIOTBCS Ha IMiACTaBi
[TonoxeHHs PO MOMIYHHWKA CYIJi CyAy 3arajbHOl FOPUCAMKII, 3aTBEPIKEHOrO
pimennsiv Pangu cynniB Ykpainu Big 25 6epesns 2011 poky Ne 14.

26. TlpamiBHHKH amapary cyAy 3000B'si3aHi JOTpHMYyBaTHCs IIOCaJOBHX
IHCTpyYKI[i}f, MpaBWJI BHYTPIIIHBOTO CIy>XOOBOro pO3NOPAAKY, IHCTPYKLIH 3
minosoxctBa B cymi, IlpaBu MOBeNiHKM MpaliBHUKa Cydy, BHMOTD
IHIIMX JIOKYMEHTIiB, fKi peraMeHTYyIOTh pOOOTy CyIy, a TaKOX IIOCTiHHO
I IBUIIYBaTH CBiif piBeHb MpodeciitHoi kBamidikalii (KOMIETEHTHOCTI).

27. IlpaiiBHUKA amnapary Cydy MaroTh MOCBIIYEHHS, IO MiATBEPIKYIOTH iX
0co0y Ta MOBHOBaXKEHHH.

[TocBigueHHs TpaLiBHUKIB amapary CyAy MiANUCYIOTCS KEepiBHUKOM
armaparty CynIy.

28. Orurata mpaii MpamiBHAKIB arapary CyIy BCTaHOBIIIOETHCS BiAIOBIIHO /10
Kiacudikanii mocax Aep)KaBHUX CIIY>KOOBLIB 3 ypaXyBaHHSIM OCOOIMBOCTEH Ta
XapakTepy poOOTH i IOBHHHA CTUMYJIFOBATH X CYMIIIHHY Ta iHII[iaTUBHY IpaIo.

.29. llopiyHi Ta AOJATKOBI BiAIYCTKU MpalliBHUKaM anapary Cyy HaJarThCs
B IOPSAKY, BCTaHOBIeHOMY KozekcoM 3aKOHIB MpO Mpaio YKpaiHu, 3aKOHAMHU
Vxpaiau "IIpo nepxaBHy ciayx0y" ta "IIpo BinmycTku".

V. IlpukiHneBi MOJ0KEeHHS

Ile ITonoxxeHHsS HaOWpae YUHHOCTI 3 OHS HOTO 3aTBEpIKEHHs 300pamMu
CynmiB amensmiiHoro cynay JlHimpomeTpoBchkoi 007acTi, KpiM IIOJ0XEHb
mianyHkty 3 myHkTy 9 posaimy II, myskTtiB 11, 14 posmimy III, siki perymoroTh
IPOXO/DKEHHS JepXKaBHOI CIIy)KOH, 10 HaOWUpalOTh YHHHOCTI 3 JHSA HaOpaHHSI
yuHHOCTI 3akoHOM Ykpainu "IIpo nmepxaBHy ciyxOy" Binm 17 mmucromaga 2011
poky Ne 4050-VI.

KepiBHUK amapaTy anemnsiiiHoro cymy /

JIHIpomeTpoBCHKOI 061acTi 0.Onanacwok
Jv



